
City of Plymouth Historic District Commission 
Regular Meeting Agenda    
Wednesday, November 3, 2021 – 7:00 p.m.  
ONLINE Zoom Meeting 
 

 City of Plymouth                                         www.plymouthmi.gov 
 201 South Main Street              Phone    734-453-1234 
 Plymouth, Michigan 48170            Fax         734-455-1892 

  
Join Zoom Webinar: https://us02web.zoom.us/j/84198436781 
Webinar ID: 841 9843 6781 
Passcode: 061029 
 
Statement of explanation of the reason why the public body is meeting electronically: 
On March 10, 2020, the Governor of the State of Michigan declared a State of Emergency across the State of Michigan under 
section 1 of Article 5 of the Michigan Constitution of 1963, the Emergency Management Act, 1976 PA 390, as amended, MCL 
30.401 – 421, and the Emergency Powers of the Governor Act of 1945, 1945 PA 302, as amended, MCL10.31 – 33.  These 
sections provide the governor with broad powers and duties to cope with dangers to this state or to the people of the state. 
  
As a part of the response to the emergency, the Governor has deemed it reasonable and necessary to temporarily suspend 
rules and procedures relating to physical presence at meetings and hearings of public bodies and other governmental entities 
in Michigan.  These public bodies and entities must continue to conduct public business during this emergency. 
 

1) CALL TO ORDER 
 

2) CITIZENS COMMENTS 
 

3) APPROVAL OF THE MINUTES 
a) Approval of the October 6, 2021, regular meeting minutes 

 
4) APPROVAL OF THE AGENDA  

 
5) COMMISSION COMMENTS 

 
6) OLD BUSINESS  

a) H21-07, 306 S. Main: Exterior alterations, windows and doors, signage, and exterior 
lighting   

 
7) NEW BUSINESS 

a) H21-08, 844 Penniman: Patio expansion including concrete, lighting, fencing, and 
landscaping; rear addition, and wall and dumpster enclosure 

b) H21-09, 318 S. Main: Signage, trellis, and painting front façade 
 

8) REPORTS AND CORRESPONDENCE 
 

9) ADJOURNMENT 
 
Citizen Comments - This section of the agenda allows up to 3 minutes to present information or raise issues regarding items not 
on the agenda.  Upon arising to address the Commission, speakers should first identify themselves by clearly stating their name 
and address. Comments must be limited to the subject of the item.  

 
Persons with disabilities needing assistance with this should contact the City Clerk’s office at 734-453-1234 Monday through 
Friday from 8:00 a.m. -4:30 p.m., at least 24 hours prior to the meeting. An attempt will be made to make reasonable 
accommodations. 
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GOAL  I  - QUALITY OF LIFE  
OBJECTIVES 
Support the neighborhoods with high-quality customer service 
Engage in collaboration with private entities and surrounding municipalities to implement the Joint Recreation Master Plan 
Improve communication with the public across multiple platforms 
Maintain a high level of cleanliness throughout the City 
Support and host a diverse variety of events that foster community and placemaking 

 

ONE-YEAR TASKS 2021 
Restore sports and recreational programs that were halted by COVID-19 as soon as possible 
Review and evaluate the special event policy with safety considerations 
Address challenges with the Kellogg Park improvements with safety considerations 
Move Kellogg Park Fountain project forward 
Continue to re-engage service clubs to help enhance parks and public properties 
Increase followers by 2,000 on all our communications platforms 
Develop an internal and external communications plan 
Upgrade City Hall facilities to accommodate remote meetings and remote participation 
Continue investigating multi-modal transportation opportunities 
Revisit noise ordinance 

 

GOAL II - FINANCIAL STABILITY 
OBJECTIVES 
Approve balanced budgets that maintain fiscal responsibility 
Advocate for increased revenue sharing with the State of Michigan 
Encourage and engage in partnerships, both public and private, to share costs of services and equipment 
Address the issue of legacy costs 
Seek out and implement efficient and effective inter-departmental collaboration 
Market our successes to attract new economic and investment opportunities 

 

ONE-YEAR TASKS 2021 
Identify mechanisms for funding sources for capital improvement projects 
Increase funding to the Public Improvement Fund  
Create a potential package for financing emergency structural repairs 
Develop a comprehensive asset management plan that includes a review of the equipment fleet 
Search out other possible revenue streams through continued association with the CWW and the MML 
Develop a financial plan for public safety 
Continue to make extra payments towards legacy costs 
Monitor outside influences on our revenue sources, including unfunded mandates, the 35th District Court and the PCCS 
Negotiate three labor contracts 

 

GOAL III  - ECONOMIC VITALITY 
 

OBJECTIVES 
Continue to support and improve active, vibrant downtown branding 
Support community and economic development projects and initiatives 
Support a mix of industrial, commercial and residential development 
Reference the Master Plan in economic decision-making 

 

    ONE-YEAR TASKS 2021 
    Complete Saxton’s development 
    Develop municipal parking lot at Saxton’s site 
    Support development of 23 parcels adjacent to the Starkweather School property 
    Continue to administer the grant and the brownfield plan to support the Pulte project’s completion 
    Finish Redevelopment Ready Community (RRC) certification by the end of 2021 
    Develop an annual training calendar for the Planning Commission, the Historic District Commission, the Zoning Board of Appeals 
       and the DDA, and identify a funding source 
    Implement temporary plans to assist businesses in recovery efforts 

 

GOAL IV  - SERVICE AND INFRASTRUCTURE 
 

OBJECTIVES 
Support administration and staff by providing professional development opportunities, supplying resources, and maintaining a commitment to 
recruitment, retention, succession planning 
Support and deliver safe and responsive emergency services 
Maintain a sophisticated and responsive technology to communicate and manage data 
Continually record, maintain, update, and improve City infrastructure 

 

ONE-YEAR TASKS 2021 
Explore enhanced pedestrian safety opportunities into targeted intersections 
Research funding opportunities for ADA compliance at the PCC 
Implement 2021 infrastructure program 
Continue training for future career development and succession planning 
Conduct a traffic study to determine whether to make additional streets one way 
Update mapping resources including parcel data, completing 50% by the end of the year 
Update/replace current technology to ensure compliance with new regulations, rules, and operating systems 
Revisit paid parking 

 
 

https://plymouthmi.gov/UserFiles/Servers/Server_12421646/File/joint%20plymouth%20parks%20and%20rec%20master%20plan%20FINAL%20may%202018_201806111243597554.pdf
https://www.plymouthmi.gov/UserFiles/Servers/Server_12421646/File/How%20Do%20I/View/Master%20Plan/PlymouthMasterPlanDraft9-17-18FINAL.pdf


 

City of Plymouth 
Historic District Commission  
Regular Meeting Minutes 
Wednesday, October 6, 2021 - 7:00 p.m. 
 
City of Plymouth        www.plymouthmi.gov 
201 S. Main         Phone  734-453-1234 
Plymouth, Michigan 48170-1637      Fax     734-455-1892 
 

Online Zoom Meeting 
 

1. CALL TO ORDER   
a.  Chair Colleen Polin called the meeting to order at 7:00 p.m.  

Present: Chair Polin, Members Jeremy Borys, Gania Kandalaft, John Townsend  
Excused:  Stanley Cole, Linda Filipczak, Joshua Mrozowski 

 

Also present: Community Development Director John Buzuvis, City Commission Liaison Suzi Deal  
  

2. CITIZENS COMMENTS 
   There were no citizen comments. 
 
3. APPROVAL OF THE MEETING MINUTES 

Borys offered a motion, seconded by Townsend, to approve the minutes of the of the September 
1, 2021 meeting. 
 
There was a roll call vote. 
Yes: Borys, Kandalaft, Polin, Townsend 

   MOTION PASSED   4-0 
 
 

4. APPROVAL OF THE AGENDA 
Townsend offered a motion, seconded by Borys, to approve the amended agenda for Wednesday, 
October 6, 2021. 
 
There was a roll call vote. 
Yes: Borys, Kandalaft, Polin, Townsend 

   MOTION PASSED   4-0 
 

5. COMMISSION COMMENTS 
There were no commission comments. 
 

6.  OLD BUSINESS  
 There was no old business. 

 
7. NEW BUSINESS 
 a.  H21-07, 306 S. Main: Exterior alterations, windows and doors, signage, and exterior lighting 
 
 Representatives of the architecture firm Constantine George Pappas described the project,  
 focusing on proposed changes to the windows, sills, and façade materials, and cleaning the exterior of 
 the building. 
 
 



 
 Commissioner Comments 
 Commission members expressed appreciation that the application was complete and provided 
 excellent detail. Noting the Secretary of Interior Standards for Rehabilitation, they remarked that 
 the project might violate some of these standards by removing historical material and altering 
 craftsmanship. Of particular concern was removing limestone to lower the windows and either 
 removing or covering additional limestone with granite.  
 
 Citizen Comments 
 Ellen Elliott, 404 Irvin, said the building was completed in 1920 and is representative of the time period 
 of the ‘teens transitioning to the 1920s. She said she was not in favor of the windows being 
 lowered and that in her experience, granite also deteriorates on outdoor surfaces. 
 

Patrick Kehoe, 418 Blunk, said the architects could balance the need to activate the outdoor area with   
the indoor area while preserving the building and that lowering the windows would provide an 
opening between the building and the community.  

 
The applicants said they would get expert opinions about cleaning materials and whether the 
 limestone could be preserved and not covered over with granite as proposed. They also plan to look 
for precedent regarding covering limestone with granite in a historic building. They asked to come back 
at a later date with this information. 

 
 Townsend offered a motion, seconded by Kandalaft, to postpone review of H21-07 to allow the 
 applicant time to provide additional information , and that after the applicant’s request, another 
 meeting would be scheduled. 
 

There was a roll call vote. 
Yes: Borys, Kandalaft, Polin, Townsend 

   MOTION PASSED   4-0 
 
  
8.  REPORTS AND CORRESPONDENCE 
 Buzuvis said he anticipated HDC meetings would be held via Zoom through December. He 
 announced that the Wilcox Fountain in Kellogg Park would be dedicated on October 16 at 11:00 
 a.m. 
 
8. ADJOURNMENT 

Borys offered a motion to adjourn at 8:35 p.m. Townsend seconded the motion. 
 
There was a roll call vote. 
Yes: Borys, Kandalaft, Polin, Townsend 

   MOTION PASSED   4-0 
 



 

 
Historic District Commission 

201 S. Main Plymouth, MI 48170 
Administrative Review of 306 S. Main 

Case Number H21-07 
Agenda Date: November 3, 2021 

 
Address: 306 S. Main 
Year Built: Circa 1920 
Historical Significance: Architecture 
 
Proposed Changes: Exterior modifications, new windows and doors, exterior lighting, and building cleaning 
 
Standards for Rehabilitation 

1. A property will be used as it was historically or be given a new use that requires minimal change to its 
distinctive materials, features, spaces, and spatial relationships.  

2. The historic character of a property will be retained and preserved. The removal of distinctive materials 
or alteration of features, spaces, and spatial relationships that characterize a property will be avoided.  

3. Each property will be recognized as a physical record of its time, place, and use. Changes that create a 
false sense of historical development, such as adding conjectural features or elements from other 
historic properties, will not be undertaken.  

4. Changes to a property that have acquired historic significance in their own right will be retained and 
preserved.  

5. Distinctive materials, features, finishes, and construction techniques or examples of craftsmanship that 
characterize a property will be preserved.  

6. Deteriorated historic features will be repaired rather than replaced. Where the severity of deterioration 
requires replacement of a distinctive feature, the new feature will match the old in design, color, 
texture, and, where possible, materials. Replacement of missing features will be substantiated by 
documentary and physical evidence.  

7. Chemical or physical treatments, if appropriate, will be undertaken using the gentlest means possible. 
Treatments that cause damage to historic materials will not be used.  

8. Archeological resources will be protected and preserved in place. If such resources must be disturbed, 
mitigation measures will be undertaken.  

9. New additions, exterior alterations, or related new construction will not destroy historic materials, 
features, and spatial relationships that characterize the property. The new work shall be differentiated 
from the old and will be compatible with the historic materials, features, size, scale and proportion, and 
massing to protect the integrity of the property and its environment.  

10. New additions and adjacent or related new construction will be undertaken in such a manner that, if 
removed in the future, the essential form and integrity of the historic property and its environment 
would be unimpaired. 

 
  



 

Application Review 

The following applicable information has been provided YES  NO  N/A  

Demolition, new construction, additions, and alterations 

1.  Completed application  [X]  [ ]  [ ]  

2.  Synopsis: description of the project in words [X]  [ ]  [ ]  

3.  Materials finish list  [X]  [    ]  [   ]  

4.  Detailed justification of why the changes are necessary [X]  [ ]  [ ]  

5.  Historic photographs of the building  [X]  [    ]  [ ]  

6.  Photographs of the building and site as they exist today  [X]  [ ]  [ ]  

7.  Scaled drawings to include existing and proposed site plan including property lines, easements, 
setbacks, and landscape features [X]  [    ]  [ ]  

8.  Scaled drawings to include existing and proposed floor plans [X]  [ ]  [    ]  

9.  Scaled drawings to include existing and proposed elevations [X]  [ ]  [    ]  

10.  Scaled drawings to include existing and proposed cross sections and other details as needed [X]  [ ]  [    ]  

11.  Cut sheets (manufacturer information) for all exterior materials including windows, doors, 
garage, doors, exterior lighting, fencing, etc. [X]  [ ]  [    ]  

12.  Material samples and colors for roofing, siding, and trim [ ]  [X]  [    ]  

13.  
Statement of impact of the project on surrounding properties and buildings. Statement shall 
include items such as architectural character, building scale, vehicular and pedestrian traffic, 
mass, form, proportion, configuration, location on site, landscaping, and visual appearance. 

[X]  [ ]  [ ]  

14.  Time frame for the project including approximate start date and dates for exterior completion, 
landscaping completion, and final occupancy [X]  [ ]  [ ]  

15.  Color rendering of exterior elevation   [X]  [    ]  [ ]  

16.  New construction requires a streetscape view (to scale) with the proposed project inserted [X]  [ ]  [ ]  

 

The following applicable information has been provided YES  NO  N/A  

Building cleaning 

1.  Completed application  [X]  [ ]  [ ]  

2.  Synopsis: description of the project in words [X]  [ ]  [ ]  

3.  Materials finish list  [X]  [ ]  [ ]  

4.  Detailed justification of why the changes are necessary [X]  [ ]  [ ]  

5.  Historic photographs of the building  [X]  [ ]  [ ]  

6.  Photographs of the building and site as they exist today  [X]  [ ]  [ ]  

7.  Description of the cleaning method including the names of chemicals and the pressure of any 
washes or applications [X]  [ ]  [ ]  

8.  Brochure for cleaning agents [X]  [ ]  [ ]  

9.  Description of the treatment of the building exterior (surface) after cleaning – painting, sealing, 
tuck pointing, etc. [ ]  [ ]  [X]  



 

 

Proposed window replacement project  

The following applicable information has been provided YES  NO  N/A  

1.  Completed application  [X]  [ ]  [ ]  

2.  Synopsis: description of the project in words [X]  [ ]  [ ]  

3.  Materials finish list  [X]  [ ]  [ ]  

4.  Detailed justification of why window replacement is necessary [X]  [ ]  [ ]  

5.  Historic photographs of the building  [X]  [ ]  [ ]  

6.  Description of the existing window material including color and condition [ ]  [X]  [ ]  

7.  Photographs of the affected windows as they exist today [X]  [ ]  [ ]  

8.  Photographs of the building with proposed changes indicated [X]  [ ]  [ ]  

9.  Cut sheets (manufacturer information) for all replacement windows [X]  [ ]  [ ]  

10.  Material samples and colors of windows [ ]  [X]  [ ]  

11.  Number of windows to be replaced [X]  [ ]  [ ]  

12.  Dimensions of windows including frame thickness and frame width [X]  [ ]  [ ]  

13.  Photographs of other projects incorporating the window replacement component [X]  [ ]  [ ]  

 

Proposed door or garage door replacement 

The following applicable information has been provided YES  NO  N/A  

1.  Completed application  [X]  [ ]  [ ]  

2.  Synopsis: description of the project in words [X]  [ ]  [ ]  

3.  Materials finish list  [X]  [ ]  [ ]  

4.  Detailed justification of why door replacement is necessary [X]  [ ]  [ ]  

5.  Historic photographs of the building  [X]  [ ]  [ ]  

6.  Description of the existing door material including color and condition [X]  [ ]  [ ]  

7.  Photographs of the affected doors as they exist today [X]  [ ]  [ ]  

8.  Photographs of the building with proposed changes indicated [X]  [ ]  [ ]  

9.  Cut sheets (manufacturer information) for all replacement doors [X]  [ ]  [ ]  

10.  Material samples and colors of doors [ ]  [X]  [ ]  

11.  Number of doors to be replaced [X]  [ ]  [ ]  

12.  Dimensions of doors including frame thickness and frame width [X]  [ ]  [ ]  

13.  Photographs of other projects incorporating the door replacement component [X]  [ ]  [ ]  

 

  



 

Sign installation 

The following applicable information has been provided YES  NO  N/A  

1.  Completed application  [X]  [ ]  [ ]  

2.  Synopsis: description of the project in words including related work such as soffits, fascia, 
gutters, and trim [X]  [ ]  [ ]  

3.  Materials finish list  [X]  [ ]  [ ]  

4.  Detailed justification of why signage installation or replacement is necessary [X]  [ ]  [ ]  

5.  Historic photographs of the building  [X]  [ ]  [ ]  

6.  Description of the existing signage material including location, size, material, color, and 
condition [X]  [    ]  [ ]  

7.  Photographs of the building as it exists today [X]  [ ]  [ ]  

8.  Scaled and dimensioned front and side elevations showing the size and location of signage [X]  [ ]  [ ]  

9.  Scaled cross-section of building elevation indicating proposed signage [X]  [ ]  [ ]  

10.  Identification of all materials used in the construction of signage [X]  [ ]  [ ]  

11.  Material samples including number, letter, font size, and colors of signage [ ]  [X]  [ ]  

  



 

SAMPLE MOTION LANGUAGE 

1. Motion to Approve Application 
I move that the Commission issue a Certificate of Appropriateness for application number __. The Findings of 
Fact are as follows: (list facts of finding). The work as proposed meets the Secretary of the Interior's Standards 
for Rehabilitation standard number(s) __ and would give consideration and/or significance to the City of 
Plymouth Ordinance review criteria number(s) __.  
 
Vote “Yes” to approve application. Vote “No” to deny application. 
 
2. Motion to Approve Application with Conditions 
I move that the Commission issue a Certificate of Appropriateness for application number __ , provided that the 
following conditions are met: (list conditions). The Findings of Fact are as follows: (list facts of finding). The work 
would then meet the Secretary of the Interior's Standards for Rehabilitation, standard number(s) __ and would 
give consideration and/or significance to the following City of Plymouth Ordinance review criteria number(s) __.  
 
Vote “Yes” to approve application with conditions.  Vote “No” to deny application with conditions. 
 
3. Motion to Postpone Review 
I move that the Commission Postpone Review of application number __ until the next regular meeting 
scheduled for ___.   
 
Vote “Yes” to approve postponing the review. Vote “No” to deny postponing the review. 
 
4. Motion to Deny Application 
I move that the Commission issue a Certificate of Appropriateness for application number __ . The Findings of 
Fact are as follows: (list findings of facts that do not warrant the project’s approval). The work as proposed does 
not meet the Secretary of the Interior's Standards for Rehabilitation, standard number(s) __ and would not give 
consideration and/or significance to the following City of Plymouth Ordinance review criteria number(s) __.   
Note: Voting “No” to positively framed motion is the easiest way to deny an application’s request for a 
Certificate of Appropriateness.  FYI: Making a motion for approval and then voting “No” to deny is the same as 
making a motion to deny an application and then voting “Yes”. 
 
Vote “No” to deny the application.  Vote “Yes” to approve the application. 
 
5. Motion to Issue a Notice to Proceed 
May be used in special conditions or emergencies. 
I move that the Commission issue a Notice to Proceed for application number __. The Findings of Fact are as 
follows: (list facts of finding). The work as proposed does (not) meet the Secretary of the Interior's Standards for 
Rehabilitation, standard number(s) __ and would (not) give consideration and/or significance to the following 
City of Plymouth Ordinance review criteria number(s) __.  The work which is approved with this Notice to 
Proceed is as follows: (list approved work). The work that is not approved/not appropriate requires the 
following conditions to be met: (list conditions). The proposed work will substantially improve or correct the 
following: (list notice to proceed options). Additional work desired which is not approved within this Notice to 
Proceed is to be resubmitted for a Certificate of Appropriateness.   
 
Vote “Yes” to approve notice to proceed.  Vote “No” to deny notice to proceed. 
  













 

 

October 27, 2021 
 
City of Plymouth 
Community Development Department  
Historic District Commission 
201 South Main Street 
Plymouth, Michigan 48170 

Ref: Urban Restaurant / Lounge 
  306 S. Main Street 
  Plymouth, Michigan 48170 
   
Subject: Revisions to Historic District Commission Submittal – October 27, 2021 

Dear Historic District Commission, 

Please find enclosed (below) the following revisions to the Historic District Commission Submittal per your 
Historic District Commission Review comments noted on October 6, 2021. Additionally, please review the added 
information document prepared by the Indiana Limestone Institute regarding the existing limestone exterior 
surface. 
 
Revisions 

1.  New Limestone Base (Sheets A-02, A-03, A-04, A-05, A-06, A-07) 
New Dolomite Limestone to be provided at base of building where deterioration is existing, in-lieu of 
providing new granite secured to the existing base of building. (See attached drawings & information 
document). 

2.  New Exterior Windows Lowered (Sheets A-03, A-04, A-05, A-06, A-07) 
The New Exterior Windows are to be lowered to a 2” sill above finish floor, in-lieu of providing a new 
sill at 1’6” above finish floor. New Glass Guard Rail at New Exterior Windows to be adjusted in height 
per Michigan Building Code requirements. (See attached drawings). 

 

We trust that this letter addresses the items related to your review. If you have any questions or require further 
clarification, please feel free to contact our office. 
 
Sincerely, 

 
Guss G. Pappas, FAIA 
Constantine George Pappas Architecture / Planning 
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1001 E. 10th Street 
Suite 6028  

Bloomington, IN 47405      
812.275.4426 voice 

www.iliai.com 

October 11, 2021 
 
 
RE:   306 S. Main St. 

Plymouth, MI 
 
 
Joe Furtado 
Constantine George Pappas Architects 
1025 S. Washington 
Royal Oak, MI 48067 
(248) 629-8998  
 

Joe, 
Per your request, the following are observations & comments of the ILIAI regarding the above-mentioned 
project.  Hopefully this will prove helpful to the project team. 

We chatted with Constantine on 10/07/21 regarding this project and the existing conditions relating to the 
exterior limestone facades. Based on that conversation and the information provided, we note the following, 

Observations & Comments: 

1) The building originally built for the Plymouth United Savings Bank was completed in 1920. Construction of 
that period would almost certainly involve multi or full-wythe construction without the more contemporary 
rain-screen designs found today that incorporate an air space cavity behind the stone cladding. These 
buildings will commonly employ cladding units that are 4” or 5” thick or more. For this building, you may 
get a sense of this by measuring the butt-joint end such as exhibited in the photo (IMG_1504.jpg). 

2) The limestone base course of the building has been covered with some form of topical parging, likely a 
cementitious material. Though we do not endorse this practice, we commonly see this done where there is 
a desired change of aesthetic, or more often, in a mis-guided attempt to stop and/or cover up damage 
from exposure to ice/snow clearing materials. If possible, it would be worth verifying with the owner to see 
if they have any first-hand knowledge of why the parging was installed and what the condition of the stone 
was at that point. 

3) If the parging was used to mitigate and/or possibly cover up salt damage the stone previously exhibited, it 
is very possible the stone is still harboring residual salt. When topical materials are applied over stone that 
has residual salts, the salts have little to no chance of clearing or being flushed out by rain. When the salts 
are trapped by things such as parging or clear topical repellents & sealers, the salts will crystalize & grow 
expanding within the pores of the stone and actually accelerate the disintegration of the stone. 

4) The parged material has exhibited flaking and cracking in several areas. The exposed stone face in these 
areas do appear damaged, however we are unclear if this is truly salt damage or if the stone may have 
been “roughed-up” to create a better grip for the parging application. It might be worth pulling some of this 
parging material to examine the condition of the stone behind. 

http://www.iliai.com/


RE:   306 S. Main St. 
 Plymouth, MI 
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5) Salt damage is one of the more difficult issues to resolve from the stone and will usually require the use of 
a poultice to pull as much out as possible. We’ve attached a poultice authored by the GSA for use on 
limestone, which may prove helpful if deemed necessary.  

6) Complete elimination of the use of ice/snow clearing materials such as rock salt and chemical equivalents 
may be difficult if not impossible to ensure if the building is situated where the stone is immediately 
adjacent to public sidewalks. The sad fact here is these materials will be used and likely used copiously. 
We’ve attached a white paper on the use of ice/snow clearing materials as well. 

In conclusion, you will often see limestone facades in dense urban areas like Chicago & New York incorporate 
a starter course of granite 10” or more where the façade abuts a public sidewalk. Though granite is not 
completely impervious to absorption of moisture and the chlorides brought to it by ice/snow clearing materials, 
it tends to serve better than most masonry (or concrete) materials in this setting.  

We understand there is an option for this project to replace or laminate the existing limestone at grade. 
Though we love limestone and hate to see it replaced or covered up, this may prove to be a viable option for 
your project given its proximity to the public walks. Either lamination or replacement are certainly options, but 
given the structure of the building, lamination will almost certainly be the most cost-effective option. 

The Regions Bank building in Bedford is one example of a lamination over the existing stone at grade. From 
our understanding, this renovation work was completed in 1962. 

We hope our feedback is both timely and helpful. 

We highly recommend downloading our current (22nd Edition) Handbook from our web site (www.iliai.com).  It 
has a wealth of information on these and other topics. 

Please don’t hesitate to call on us if you have any additional questions or concerns. 

Best regards, 
 

Todd Schnatzmeyer, AIA/LEED-AP 
Executive Director 
todd@iliai.com 

 

http://www.iliai.com/
mailto:todd@iliai.com
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611 N. Walnut Grove Ave.    
Suite S-217  

Bloomington, IN 47405     
812.275.4426 voice 

www.iliai.com 
 
 

February 9, 2021 
 
 
General Cleaning 
 

Below are just a few points to consider (and share with whomever is performing the work) when working to 
clean and restore Indiana Limestone.  We also recommend downloading the publication "How to avoid small 
area stains and blemishes" from our web site at (www.iliai.com) which covers most cleaning issues as they 
pertain to Indiana Limestone. 

Preparation 

Prior to undertaking any general cleaning effort on a limestone structure, it is critical to ensure the envelope 
is thoroughly inspected to confirm: 

• All mortar joints are closed, in good condition & tucked with new mortar as necessary. 

• All caulking in expansion joints and around windows, doors, etc. are in good condition with no gaps or 
separations. 

• All intended weeps in the wall system are in good condition and have not been blocked by debris or 
caulked-in unintentionally.   

Failure to ensure the envelope is in good working condition prior to any cleaning effort can lead to 
additional (and potentially severe) damage to wall systems from unintended water infiltration. 

Cleaning 

In general the ILI believes the best and safest method to clean Indiana Limestone is with the use of high 
pressure water (power washing), which when used with this material, is not over 1200 PSI from a 45-degree 
fan-shaped nozzle held a foot or so from the stone (in general 800 to 900 PSI will work just as well).  Being 
overly aggressive with this procedure can result in scarring of the stone’s finish.  

If the stone continues to exhibit topical blemishes such as leaf stains, the areas can be scrubbed with a “pH 
neutral” laundry detergent (Tide, Cheer, etc.) or TSP (Tri-sodium Phosphate), using a plastic or natural 
fiber (not wire) bristle brush followed by a rinse with potable hose-pressure water. Always start with a 
diluted mix of about 1-cup of detergent to 1-gallon of water. It is important that to get the stone completely 
rinsed off immediately after using any cleaning solution.   

If you are seeing black (or green) staining on the stone, it may be a fungal growth (typically found in shady 
and humid environs), which may be cleaned with diluted TSP and potable water as described above, 

http://www.iliai.com/
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although killing the fungal growth to its root may be difficult with this method. Though there are certainly 
others, Bonstone and Cathedral Stone Products, offer cleaning materials to address organic growth to its 
root that have shown apparent good success. Both companies have extensive experience with Indiana 
limestone. Their contact information is below. 

It is our recommendation that any acid-based cleaners be avoided for use on Indiana Limestone as acids 
will chemically react with Calcium Carbonate (CaCO3). Some will figure the surface of the stone and may 
create burns on the stone.  This issue can be problematic (or impossible) to correct. pH values for the 
material’s SDS (Safety Data Sheet) should be referenced for any 3rd party material brought to the site. Even 
in the hands of experienced restoration experts, this method of cleaning should be called into question. 

As with any cleaning method the ILI recommends small test areas be done (preferably on scrap stone, 
or on an inconspicuous location on the project) to judge the effectiveness of the chosen method 
and to assess any damage done to the stone prior to undertaking a full-scale cleaning effort.   

Further, it is important that every step taken during testing; (material dilutions and dwell time, temperatures, 
pressure settings, etc.), are recorded to establish a protocol for cleaning. The chosen protocol should be 
conveyed to a responsible person, to ensure proper instruction and technique is given to the cleaning 
crew. 

ILI members, Bonstone and Cathedral Stone Products are good sources for cleaning and restoration 
products that are also environmentally friendly to use.   
 
Bonstone 
www.bonstone.com 
 
Cathedral Stone Products Inc. 
www.CathedralStone.com 
 

3rd Party Products 

As with cleaning, we recommend that ANY 3rd Party product intended for use with Indiana Limestone, be 
first tested on an inconspicuous area of the project, a mockup, or scrap stone for compatibility, application 
methods, and cleanup.   

As with any product that is made to be applied, absorbed, or bond to the material, once installed, removal of 
these products may be problematic if not impossible to achieve. 

• Clear sealers and water repellents can change both the sheen of the stone as well as the color. 
• Joint sealants (silicones and some butyls), can be wicked from the joint they are applied into 

adjacent stone faces, resulting in stains and/or creating “sealed” areas that will weather differently 
from the remaining stone. 

• Cleaning products (specifically acidic compounds) will react with limestone (Calcium Carbonate) and 
can severely burn the stone.  Acid washing adjacent brick installations should be done only by 

http://www.bonstone.com/
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experienced personnel with control measures in place to prevent this issue. Typically, by keeping the 
stone drenched with hose-pressure potable water before and during an acid wash of adjacent areas. 

• As explained above, cleaning limestone with a power washing device is probably one of the best 
ways to deal with years of surface dirt and grime but being overly aggressive can result in surface 
scaring.  Having cleaning personnel demonstrate their understanding of proper procedure can 
eliminate this issue. 

During the winter it is certainly possible to clean Indiana limestone with the typical power-washing technique 
commonly employed for this purpose, though common sense and prudent precaution should dictate its use.  
It certainly would not be prudent to attack this project during freezing conditions, primarily for safety 
reasons, but also for the risk of driving water into the face of the stone during immediate exposure to 
freezing temperatures.  IF the weather provides an opportunity to conduct power-washing during 
temperatures above 40-degrees (F) AND upon completion of the days’ work, the stone will have sufficient 
exposure to the sun and these higher-temperatures to dry out for the day, it would probably be feasible.  
Though experimentation will be the only way to determine prudent timelines here, about 3 to 4 hours of dry-
time (at minimum) should be allowed.  Ultimately, those decisions will be at the project team’s discretion. 
If you would like more technical information as a reference, please proceed to the "Technical Information" 

area of our web site (www.iliai.com), fill in a little information about yourself, and download our 22nd Edition 

Handbook as well.  It has a wealth of information on these and other topics. 

As always, please don’t hesitate to contact our office directly if you have any additional questions or 

concerns. 

 

http://www.iliai.com/
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611 N. Walnut Grove Ave.    
Suite S-217  

Bloomington, IN 47405     
812.275.4426 voice 

www.iliai.com 
 

 
 
 

 
November 21, 2018 
 
 
RE: Ice Melts – Care & Cleaning 

 

To whom it may concern, 

Below are just a few points to consider when it comes to the use of ice/snow clearing salts & chemical 
agents and methods of clearing these materials from the stone on inadvertent exposure.  

Ice Clearing Materials 

Surface pitting & spalling can occur where rock-salt or chemical ice melts (which typically contain 
salts) are liberally used to clear ice and snow.  The ILI recommends against their use with Indiana 
Limestone.  Salt in solution, will be wicked into the stone as the salt-laden ice and snow melts. As moisture 
is released, these salts will crystalize, multiply and expand within the pores of the stone, potentially causing 
internal stresses that can result in popping (or fretting) at the surface of the stone.   

We recommend clearing the snow as much as possible with a plastic-bladed shovel or broom and use kitty 
litter or sand to provide traction.   

Cleaning 

With exposure to salts, it is always best to start the cleaning process by removing as much of the salt from 
the surface of the stone when dry by brushing or vacuuming. If deemed necessary, a poultice can be 
applied in an effort to draw out as much salt as possible from the stone, though it may prove difficult to 
remove all of the salt depending on the extent of the salt exposure. We’ve attached a simple poultice recipe 
authored by the GSA below. 

Though properly controlled power-washing of Indiana limestone is a recommended cleaning method for 
general environmental contaminants, this may not prove beneficial in the case of salt exposure given the 
potential to drive suspended salts further into the cell structure of the stone. In this case, we would 
recommend following the above-mentioned dry process with a simple hose-pressure potable rinse to help 
move material from the surface. Be clear, that it may take several attempts of dry cleaning (and/or poultice) 
followed by rinsing to show progress. 

http://www.iliai.com/
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Additional Notes: 

• Though we cannot directly recommend its use as we have not conducted first-hand testing, Calcium 
Magnesium Acetate (CMA), appears to be a promising alternative. Though more expensive, this 
material is readily available, and is touted as being more environmentally friendly. It appears that it may 
be less impactful to the stone’s cell structure, but we do understand there may be a possibility of some 
slight residual staining. 

• It is our recommendation that any acid-based cleaners be avoided for use on Indiana Limestone as 
acids will break down Calcium Carbonate (CaCO3), essentially sacrificing the affected surface of the 
stone. Long dwell times and high concentrations of acids can result in a burn which not only 
compromises the material but may change the coloring of the stone.  This issue can be problematic (or 
impossible) to correct.  Even in the hands of experienced restoration experts, this method of cleaning 
should be called into question. 

• In general, we recommend against the use of clear topical repellents and sealers on the exposed faces 
of Indiana limestone set in an exterior installation. The presence of these materials have shown to 
accelerate disintegration of the stone surface where salt exposure is an issue as these coatings can 
actually trap the salts in the stone, resulting in more damage.   

• During the winter it is certainly possible to clean Indiana limestone with wet methods commonly 
employed for this purpose, though common sense and prudent caution should dictate its use.  It 
certainly would not be prudent to attempt during freezing conditions, primarily for safety reasons, but 
also for the risk of driving water into the joints and face of the stone during immediate exposure to 
freezing temperatures.  IF the weather provides an opportunity to conduct wet-washing during 
temperatures above 40-degrees (F) AND upon completion of the days’ work, the stone will have 
sufficient exposure to the sun and these higher-temperatures in order to dry out for the day, it would 
likely be feasible.  Though experimentation will be the only way to determine prudent timelines here, 
about 3 to 4 hours of dry-time (at minimum) should be allowed.  Ultimately, those decisions will be at the 
owner’s sole discretion. 

We greatly appreciate your use of Indiana limestone and hope this information proves helpful. 

Please don’t hesitate to call on us if you have any additional questions or concerns. 

Best regards, 

 
 
 
 
Todd Schnatzmeyer, AIA/LEED-AP 
Executive Director 
todd@iliai.com 
 

mailto:todd@iliai.com


 

 

 

Historic Preservation - Technical Procedures

Print

 
Spectitle: REMOVING SOLUBLE SALTS FROM LIMESTONE
Procedure code: 0446004R
Source: HSR - FEDERAL BLDG/P.O., WASH, DC - BLDG CONSERVATION TECH
Division: MASONRY
Section: LIMESTONE
Last Modified: 03/19/98
Details: REMOVING SOLUBLE SALTS FROM LIMESTONE USING A POULTICE

PART 1---GENERAL

1.01 SUMMARY

A. This procedure includes guidance on removing soluble
salts from limestone.

B. See 01100-07-S for general project guidelines to be
reviewed along with this procedure. These guidelines
cover the following sections:

1. Safety Precautions

2. Historic Structures Precautions

3. Submittals

4. Quality Assurance

5. Delivery, Storage and Handling

6. Project/Site Conditions

7. Sequencing and Scheduling

8. General Protection (Surface and Surrounding)

These guidelines should be reviewed prior to performing
this procedure and should be followed, when applicable,
along with recommendations from the Regional Historic
Preservation Officer (RHPO).

C. For general information on the characteristics, uses and
problems associated with limestone, see 04460-01-S.

PART 2---PRODUCTS

2.01 MATERIALS

A. Distilled water

B. Paper pulp made by boiling good quality blotting paper
with distilled water and beating it until completely
disintegrated and cellulose fibers mat together to form
a pulp



2.02 EQUIPMENT

A. Stiff bristle brushes (non-metallic)

B. Vacuum

PART 3---EXECUTION

3.01 ERECTION, INSTALLATION, APPLICATION

A. Clean stone of all debris, dust, oil, salt crystals, etc.
by brushing with a stiff fiber bristle brush or by
vacuuming.

B. Thoroughly wet stone with clean, clear water just prior
to applying poultice.

C. Apply wet paper pulp (soaked in distilled water) to the
stone completely covering and concealing all voids and
surfaces.

D. Keep pulp in position for three weeks or until completely
dried and removed easily.

E. Brush or vacuum to remove all salt crystals formed on
stone surfaces.

F. Apply fresh pulp as described in Section B through D
above.

G. Brush or vacuum to remove all salt crystals formed on
stone surfaces.

H. If high concentrations of soluble salts remain in the
stone, repeat applications of poultice.

END OF SECTION
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611 N. Walnut Grove Ave. 
Suite S-217  

Bloomington, IN 47405      
812.275.4426 voice 

www.iliai.com 

October 27, 2020 
 
 
RE:  Clear Topical Sealers and Repellents 

 
 

To whom it may concern, 

The following are comments of the ILI with regard to the idea of using a topical coating to protect Indiana 
limestone from environmental staining damage.  Hopefully this will provide good information for the project 
team. 

Clear Sealers and Water Repellents 

In general, while a valid argument can often be made for sealing interior stone, given that the self-cleaning 
effects of the weather won’t come into play, the ILI believes it’s better to leave exterior stone uncoated to 
weather naturally.  

Sealers, water repellents or water proofers are often marketed loosely and interchangeably. These misnomers 
are confusing and tend to instill a false sense of security in users. Topically applied and always transparent, 
these materials are often confused with damp-proofing materials. To be clear, effective damp-proofing 
materials are always opaque and ONLY applied to UNEXPOSED faces of the stone. 

Points to Consider Prior to Application 

1) Understand clearly, reasons motivating the application of a topical sealer or repellent. 

2) Never apply to un-seasoned stone. Doing so may trap residual staining and/or moisture below the face of 
the topical material. 

3) ALWAYS test any 3rd party material on scrap stone or on some inconspicuous area PRIOR to general 
application on your finished installation.  (Take notes and photos!!!) 

a) Mask off small areas or sections with a painter’s tape, and apply one topical repellent or sealer being 
evaluated to each section as directed by the manufacturer, leaving one section un-coated.  

b) Evaluate how the material may change the color and/or sheen of the stone. 

c) Subject the stone to every staining issue you are working to avoid. Follow up by cleaning to evaluate 
how well the areas clean up.  

4) Once applied, ANY material that is intended to be absorbed or bonded to the stone may be problematic, if 
not impossible, to remove. 

5) Once applied, a clear topical sealer or repellent WILL require maintenance and re-application on some 
schedule. Read and understand the manufacturer’s warranty language carefully. 

http://www.iliai.com/
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6) Given stone is a natural material, there are slight variations in density and grain direction across the 
surface of any unit. These materials may not absorb uniformly and may break down at different rates. 

7) If maintenance protocol is not followed on schedule, these materials will eventually break down and may 
leave the stone looking blotchy or streaked. Simple re-application will not mitigate this issue.  

Clear Sealers 

From the ILI’s understanding a Clear Sealer is intended to be used as a coat-forming topical device. One of 
the major arguments against the application of a clear sealer is that most, if not all, will inhibit the natural ability 
of the stone to breathe off moisture and impurities the stone may have absorbed.   

Clear sealers may: 

a) Trap residual staining & moisture attempting to exhaust from within an assembly 
b) Change the color and/or sheen of the stone. 
c) Change the appearance of the stone and leave the surface blotchy or streaky on initial installation as 

the surface may not absorb these products uniformly. 
d) Leave the stone blotchy or streaky as they break down over time. 
e) May turn the stone yellow if not U.V. stable 
f) Have a finite life span and require long-term maintenance.  

Note:  These materials ARE NOT a substitute for bituminous or cementitious damp-proofing products that are 
commonly used to coat the UNEXPOSED faces of the stone in order to protect them from sources of moisture 
and rising dampness. 

Clear Repellents  

Should: 

a) Be absorbed uniformly by the material without changing the color or sheen of the stone. 
b) Be deposited into the pores of the substrate without closing or blocking them so that moisture vapor 

can pass, but liquids cannot be absorbed at the surface. 
c) Reduce the adherence of dirt and keep the wall looking cleaner for longer periods 
d) Reduce or eliminate a “Wet Look” in rainy weather. 

These materials: 

g) Will restrict or stop the natural cleaning effect of the sun, rain & wind. 
h) Will not render the stone or joints “water proof” 
i) They will not bridge cracks or gaps 
j) May trap residual staining emanating from within an assembly 
k) May change the appearance of the stone and leave the surface blotchy or streaky on initial installation 

as the surface may not absorb these products uniformly. 
l) They may leave the stone blotchy or streaky as they break down over time.  
m) May turn the stone yellow if not U.V. stable 
n) Have a finite life span and will require long-term maintenance.  
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Natural Indiana Limestone 

As this is a natural product, there will be slight variations in the material (even from stone to stone), but the 
advantage of Indiana limestone in particular is that it will provide an overall pleasing aesthetic as the stone 
color mellows and blends.     

Like all natural stones, Indiana Limestone is wet when quarried.  This moisture will also contain varying 
amounts of organic matter that it may bring to the surface as it evaporates (quarry sap).  Gray stone tends to 
contain more such moisture than buff, though this does occur from time to time in buff stone as well.  As the 
material dries and stabilizes, the stone is said to “season.”  The time required for the completion of the 
seasoning process varies with the amount of moisture inherent in the stone and exposure to the elements.   

The presence of moisture in the stone can also be exacerbated by rain during storage or by open joints during 
construction.  It should also be noted that little, if any clearing (of residual organic material), will occur while the 
stone is stacked in the storage yard, where the natural cleaning effects of sun, rain, & wind are unable to reach 
the material, such as in interior installations.  Once installed in an interior setting, such stone may exhibit a 
variation in color tone.  This variation can take the form of darkening the entire stone or causing the stone to 
look blotchy or streaked.   
 
3rd Party Products 

The Indiana Limestone Institute DOES NOT directly recommend any 3rd party manufacturer products.  The 
manufacturer of any material intended for use with this stone should be contacted directly to ensure 
compatibility and warranty of the installation.  We also recommend that ANY 3rd Party product intended for use 
with Indiana Limestone, be first tested on a mockup or scrap stone for compatibility, application technique, and 
cleanup.  As with any product that is made to be applied, absorbed or bonded to the material, once installed, 
removal of these products may be problematic if not impossible to achieve. 

• Clear sealers and water repellents can change both the sheen of the stone as well as the color, trap 
staining, and may leave the stone blotchy in appearance. 

• Cleaning products (specifically acidic compounds), will react with limestone (Calcium Carbonate) and 
can create irreversible damage to the stone.  Acid washing of adjacent brick installations should be 
done only by experienced personnel with control measures in place to prevent this issue. 

We highly recommend downloading our current (22nd Edition) Handbook from our web site (www.iliai.com).  It 
has a wealth of information on these and other topics. 

If there are any additional questions or concerns, please do not hesitate to call on us. 

We greatly appreciate your use of Indiana Limestone. 

Best regards, 
 

Todd Schnatzmeyer, AIA/LEED-AP 
Executive Director 
todd@iliai.com 
 

http://www.iliai.com/
mailto:todd@iliai.com
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Site Plan

Do Not Scale Print - Use Figured Dimensions
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Building and Site Data

OWNER:
306 S. Main
306 S. Main Street
Plymouth, Michigan, 48170

ARCHITECT:
Constantine George Pappas, AIA
Architecture/Planning
1025 S. Washington
Royal Oak, Michigan  48067
(248) 629-8998     Fax (248) 298-3192

PROJECT ADDRESS:
306 S. Main Street
Plymouth, Michigan, 48170

ACREAGE:
0.134 Acres  (5837.04 sq. ft.)

NUMBER OF STORIES
Three (3) Stories Including Basement

BUILDING HEIGHT
29'-0" +/-

BUILDING SETBACKS
Front Yard Setback
Meets Existing Ordinance Requirements
Per City of Plymouth Zoning Ordinance Sections 78-190 & 78-191.(f)

Side Yard Setback
Meets Existing Ordinance Requirements
Per City of Plymouth Zoning Ordinance Sections 78-190 & 78-191.(j)

Rear Yard Setback
Meets Existing Ordinance Requirements
Per City of Plymouth Zoning Ordinance Sections 78-190 & 78-191.(j)
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Scale: 1/4" = 1'-0"
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Scale: 1/4" = 1'-0"
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Scale: 1/4" = 1'-0"

Existing Building Elevation B.1B.1
A-04

Scale: 1/4" = 1'-0"

Proposed Building Elevation B.2B.2
A-04
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To Be Cleaned, Typical

New Crown SST-II Hydraulic
Bi-Fold Window System, Typical

Existing Window
to Remain

Existing Window
to Remain

Existing Exterior Sign
To Be Removed, Typical

Existing Wall Mounted Item
To Remain, Typical

Existing Window
to Remain, TypicalExisting Wall Mounted Item

To Remain

Existing Window
To Be Removed

Existing Window Sill
To Be Removed

Existing Window
To Be Removed

Existing Window Sill
To Be Removed

Existing Awning
To Be Removed, Typical

New Metal Pin-Mounted
Exterior Sign (29 S.F.), Sign
To Replicate Historical Significance

New Exterior Light Fixtures
(Up & Down) Secured To Frame
At Each New Window Location
(Plaza S3x-No Exposed Conduit),
Typical

New Aluminum
Glass & Glazing System
(Color To Match Frame),
Typical

New Crown Glass & Glazing System
Or Approved Equal Fixed Window, Typical

Indicates Location of New Window/Glass & Glazing System
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(Hatched Area), Typical
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Scale: 1/8" = 1'-0"

Streetscape View A @ S. Main StreetA
A-05

MAIN LEVEL
FINISH FLOOR

100'-0"

Scale: 1/8" = 1'-0"

Streetscape View B @ Penniman Ave.B
A-05

Painting Escapes
827 Penniman Ave

J Miri Hair Studio
825 Penniman Ave

Morrison, Gilmour,
Polak, & Hillard PC
825 Penniman Ave

Sean O' Callaghans
Public House
821 Penniman Ave

Dean Sadler
Hair & Makeup Studio
807 Penniman Ave

Cupcake Station
318 S. Main Street

The Makeup Loft
320 S. Main Street

Alpine Chocolat Haus
322 S. Main Street

Wiltse's Community
Pharmacy
330 S. Main Street

Park Place Gastropub
336 S. Main Street

Dean Sadler
Hair & Makeup Studio
807 Penniman Ave

Sean O' Callaghans
Public House
821 Penniman Ave

Morrison, Gilmour,
Polak, & Hillard PC
825 Penniman Ave

J Miri Hair Studio
825 Penniman Ave

Painting Escapes
827 Penniman Ave

Existing Building Alteration
306 S. Main Street

Cupcake Station
318 S. Main Street

Existing Building Alteration
306 S. Main Street

MAIN LEVEL
FINISH FLOOR

100'-0"
Existing Planter
-Typical

Existing Planter
-Typical

Existing Planter
-Typical

Existing Planter
-Typical

Existing Alley

Existing Alley

Existing Curb
-Typical

Existing Curb
-Typical

Scale: N.T.S.

Existing Window View01
A-05Scale: N.T.S.

Proposed Window View - Closed02
A-05

New Crown SST-II Hydraulic
Bi-Fold Window System
(Open Position), Typical

Existing Window To Be
Removed, Typical

Existing Sidewalk, Typical

Existing Limestone
To Be Cleaned, Typical

Scale: N.T.S.

Proposed Window View - Open03
A-05

Existing Sidewalk, Typical

1/4" Tempered Glass
Silicone In Place With 1/2" x 1/2"
Stainless Steel Channel,
Typical At All Operable
Window Openings

New Crown SST-II Hydraulic
Bi-Fold Window System
(Closed Position), Typical

EXISTING BUILDING ALTERATION

EXISTING BUILDING ALTERATIONEXISTING BUILDING ALTERATION

EXISTING BUILDING ALTERATION

New Exterior Light Fixtures
(Up & Down) Secured To Frame
At Each New Window Location
(Plaza S3x-No Exposed Conduit),
Typical

New Aluminum
Glass & Glazing System
(Color To Match Frame), Typ.

New Exterior Light Fixtures
(Up & Down) Secured To Frame
At Each New Window Location
(Plaza S3x-No Exposed Conduit),
Typical
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1

1

1
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1

1 1 1

1

New Dolomite Limestone
Building Base & Sill, Typical
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Scale: N.T.S.

Perspective View - Window Closed01
A-06Scale: N.T.S.

Perspective View - Window Closed02
A-06

Scale: N.T.S.

Perspective View - Window Closed03
A-06Scale: N.T.S.

Perspective View  - Window Closed04
A-06

New Exterior Light Fixtures (Up & Down)
Secured To Frame At Each New Window
Location (Plaza S3x-No Exposed Conduit),
Typical

New Exterior Light Fixture
Secured To Existing Wall
(Plaza S3x-No Exposed
Conduit), Typical

New Exterior Light Fixture (Up & Down)
Secured To Frame At Each New Window Location
(Plaza S3x-No Exposed Conduit), Typical

New Exterior Light Fixtures (Up & Down)
Secured To Frame At Each New Window Location
(Plaza S3x-No Exposed Conduit), Typical

New Metal Pin-Mounted
Exterior Sign (29 S.F.),
Sign To Replicate
Historical Significance

New Exterior Light Fixtures (Up & Down)
Secured To Frame At Each New Window Location
(Plaza S3x-No Exposed Conduit), Typical

New Exterior Lighting Above Door Header
(Blade Si - No Exposed Conduit), Typical
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Scale: N.T.S.

Perspective View - Window Open01
A-07Scale: N.T.S.

Perspective View - Window Open02
A-07

Scale: N.T.S.

Perspective View - Window Open03
A-07Scale: N.T.S.

Perspective View - Window Open04
A-07

New Exterior Light Fixtures (Up & Down)
Secured To Frame At Each New Window
Location (Plaza S3x-No Exposed Conduit),
Typical

New Exterior Light Fixture
Secured To Existing Wall
(Plaza S3x-No Exposed
Conduit), Typical

New Exterior Light Fixture (Up & Down)
Secured To Frame At Each New Window Location
(Plaza S3x-No Exposed Conduit), Typical

New Exterior Light Fixtures (Up & Down)
Secured To Frame At Each New Window Location
(Plaza S3x-No Exposed Conduit), Typical

New Exterior Light Fixtures (Up & Down)
Secured To Frame At Each New Window Location
(Plaza S3x-No Exposed Conduit), Typical

New Exterior Lighting Above Door Header
(Blade Si - No Exposed Conduit), Typical

New Metal Pin-Mounted
Exterior Sign (29 S.F.),
Sign To Replicate
Historical Significance
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Historic District Commission 

201 S. Main Plymouth, MI 48170 
Administrative Review of 844 Penniman 

Case Number H21-08 
Agenda Date: November 3, 2021 

 
Address: 844 Penniman 
Year Built: 1922 
Historical Significance: Architecture/Commerce 
 
Proposed Changes:  
 
Standards for Rehabilitation 

1. A property will be used as it was historically or be given a new use that requires minimal change to its 
distinctive materials, features, spaces, and spatial relationships.  

2. The historic character of a property will be retained and preserved. The removal of distinctive materials 
or alteration of features, spaces, and spatial relationships that characterize a property will be avoided.  

3. Each property will be recognized as a physical record of its time, place, and use. Changes that create a 
false sense of historical development, such as adding conjectural features or elements from other 
historic properties, will not be undertaken.  

4. Changes to a property that have acquired historic significance in their own right will be retained and 
preserved.  

5. Distinctive materials, features, finishes, and construction techniques or examples of craftsmanship that 
characterize a property will be preserved.  

6. Deteriorated historic features will be repaired rather than replaced. Where the severity of deterioration 
requires replacement of a distinctive feature, the new feature will match the old in design, color, 
texture, and, where possible, materials. Replacement of missing features will be substantiated by 
documentary and physical evidence.  

7. Chemical or physical treatments, if appropriate, will be undertaken using the gentlest means possible. 
Treatments that cause damage to historic materials will not be used.  

8. Archeological resources will be protected and preserved in place. If such resources must be disturbed, 
mitigation measures will be undertaken.  

9. New additions, exterior alterations, or related new construction will not destroy historic materials, 
features, and spatial relationships that characterize the property. The new work shall be differentiated 
from the old and will be compatible with the historic materials, features, size, scale and proportion, and 
massing to protect the integrity of the property and its environment.  

10. New additions and adjacent or related new construction will be undertaken in such a manner that, if 
removed in the future, the essential form and integrity of the historic property and its environment 
would be unimpaired. 

 
  



 

Application Review 

The following applicable information has been provided YES  NO  N/A  

Demolition, new construction, additions, and alterations 

1.  Completed application  [X]  [ ]  [ ]  

2.  Synopsis: description of the project in words [X]  [ ]  [ ]  

3.  Materials finish list  [X]  [ ]  [ ]  

4.  Detailed justification of why the changes are necessary [X]  [    ]  [ ]  

5.  Historic photographs of the building  [ ]  [X]  [ ]  

6.  Photographs of the building and site as they exist today  [ ]  [X]  [ ]  

7.  Scaled drawings to include existing and proposed site plan including property lines, easements, 
setbacks, and landscape features [X]  [ ]  [ ]  

8.  Scaled drawings to include existing and proposed floor plans [X]  [ ]  [ ]  

9.  Scaled drawings to include existing and proposed elevations [X]  [ ]  [ ]  

10.  Scaled drawings to include existing and proposed cross sections and other details as needed [X]  [ ]  [ ]  

11.  Cut sheets (manufacturer information) for all exterior materials including windows, doors, 
garage, doors, exterior lighting, fencing, etc. [X]  [ ]  [ ]  

12.  Material samples and colors for roofing, siding, and trim [ ]  [X]  [    ]  

13.  
Statement of impact of the project on surrounding properties and buildings. Statement shall 
include items such as architectural character, building scale, vehicular and pedestrian traffic, 
mass, form, proportion, configuration, location on site, landscaping, and visual appearance. 

[ ]  [X]  [ ]  

14.  Time frame for the project including approximate start date and dates for exterior completion, 
landscaping completion, and final occupancy [ ]  [X]  [ ]  

15.  Color rendering of exterior elevation   [X]  [ ]  [ ]  

16.  New construction requires a streetscape view (to scale) with the proposed project inserted [ ]  [X]  [ ]  

 

Site improvements: fence, walls, paving, or landscaping installation 

The following applicable information has been provided YES  NO  N/A  

1.  Completed application  [X]  [ ]  [ ]  

2.  Synopsis: description of the project in words  [X]  [ ]  [ ]  

3.  Materials finish list  [X]  [ ]  [ ]  

4.  Detailed justification of why site improvement is necessary [X]  [ ]  [ ]  

5.  Historic photographs of the building and site [ ]  [X]  [ ]  

6.  Photographs of the building and site as it exists today [ ]  [X]  [ ]  

7.  Scaled and dimensioned site plan showing existing lot lines [X]  [ ]  [ ]  

8.  Scaled and dimensioned site plan showing existing buildings [X]  [ ]  [ ]  

9.  Identification of all materials used in the construction of fence, walls, paving, and/or 
landscaping [ ]  [ ]  [ ]  

10.  Material samples including fence, walls, paving, and/or landscaping [ ]  [ ]  [ ]  



 

SAMPLE MOTION LANGUAGE 

1. Motion to Approve Application 
I move that the Commission issue a Certificate of Appropriateness for application number __. The Findings of 
Fact are as follows: (list facts of finding). The work as proposed meets the Secretary of the Interior's Standards 
for Rehabilitation standard number(s) __ and would give consideration and/or significance to the City of 
Plymouth Ordinance review criteria number(s) __.  
 
Vote “Yes” to approve application. Vote “No” to deny application. 
 
2. Motion to Approve Application with Conditions 
I move that the Commission issue a Certificate of Appropriateness for application number __ , provided that the 
following conditions are met: (list conditions). The Findings of Fact are as follows: (list facts of finding). The work 
would then meet the Secretary of the Interior's Standards for Rehabilitation, standard number(s) __ and would 
give consideration and/or significance to the following City of Plymouth Ordinance review criteria number(s) __.  
 
Vote “Yes” to approve application with conditions.  Vote “No” to deny application with conditions. 
 
3. Motion to Postpone Review 
I move that the Commission Postpone Review of application number __ until the next regular meeting 
scheduled for ___.   
 
Vote “Yes” to approve postponing the review. Vote “No” to deny postponing the review. 
 
4. Motion to Deny Application 
I move that the Commission issue a Certificate of Appropriateness for application number __ . The Findings of 
Fact are as follows: (list findings of facts that do not warrant the project’s approval). The work as proposed does 
not meet the Secretary of the Interior's Standards for Rehabilitation, standard number(s) __ and would not give 
consideration and/or significance to the following City of Plymouth Ordinance review criteria number(s) __.   
Note: Voting “No” to positively framed motion is the easiest way to deny an application’s request for a 
Certificate of Appropriateness.  FYI: Making a motion for approval and then voting “No” to deny is the same as 
making a motion to deny an application and then voting “Yes”. 
 
Vote “No” to deny the application.  Vote “Yes” to approve the application. 
 
5. Motion to Issue a Notice to Proceed 
May be used in special conditions or emergencies. 
I move that the Commission issue a Notice to Proceed for application number __. The Findings of Fact are as 
follows: (list facts of finding). The work as proposed does (not) meet the Secretary of the Interior's Standards for 
Rehabilitation, standard number(s) __ and would (not) give consideration and/or significance to the following 
City of Plymouth Ordinance review criteria number(s) __.  The work which is approved with this Notice to 
Proceed is as follows: (list approved work). The work that is not approved/not appropriate requires the 
following conditions to be met: (list conditions). The proposed work will substantially improve or correct the 
following: (list notice to proceed options). Additional work desired which is not approved within this Notice to 
Proceed is to be resubmitted for a Certificate of Appropriateness.   
  













October 18, 2021 
 
City of Plymouth 
Historic District Commission 
201 S Main Street 
Plymouth MI 48170 
C/0 John Buzuvis, Community Development Director 
 
Dear Historic District Commission, 
 
We are submitting the following plans for the addition of a permanent outdoor service area for the Post 
Local Bistro, 844 Penniman in Plymouth.  We had a public discussion meeting with the Planning 
Commission of September 8th and gained conditional approval for Special Land Use for this project at 
the monthly Planning Commission meeting of October 13th. The project consists of a permanent outdoor 
service area of 1771 sq ft, a 240 sq foot building addition, an extension of the brick divider wall between 
The Post and Westborn Market, and new walled dumpster enclosure area. There will be no changes to 
the existing Enclosed Patio Area.  A detailed set of plans with renderings and current photographs from 
our architect, Scott Monchnik & Associates is submitted.   We have included a set of “cut sheets “of 
materials proposed for the project.  
 
Scope of Work: 
Patio 
Remove current asphalt and replace with new concrete- stained and sealed. 
 
Build columns and install poles and lights. 
 
Install gates. 
 
Build Fence-Double sided Trex to create space to hold interior planter boxes at top. 
 
Run electric to columns for lighting. 
 
Install Pole Lights-100W 1300lumens, String small lights 1W 13 lumens each. 
 
Remove tree, move curbing, repair and restripe affected area of parking lot and replace tree. 
 
Building addition 
Add 12” x 19”8” to rear to rear of building-conventional construction. To create needed kitchen prep 
area. 
 
Remove the T-111 of the back of the current building. We plan to add brick to the bottom with a 
limestone cap and Hardie board siding and trim. New wood traditional windows. The will refresh the 
back of the building and improve the historic appearance of that area.  
 
Wall & Dumpster Enclosure/Landscape 
Complete brick wall between The Post and Westborn Market with the same materials that are there, 
and then build an enclosure for our dumpster and grease trap. Same concrete and brick that exist today. 
Create Landscape area with Arborvitaes alongside Fralick Ave parking lot entrance/exit.  



 
 
Material list for project 
 
Wall Block-Old World Keystone -Walnut Blend 
Brick-Old World Holland- Walnut blend 
Limestone Cap-Westborn Smooth Brick 
Hardie Board-smooth lap siding 
Hardie Board -smooth trim 
Aluminum gutter and downspouts 
Wood Replacement Windows-Anderson 
White Paint on windows and trim 
Sherwin Williams Foothills SW7514 on siding (Historic Collection) 
Metal Gate 
Trex lumber-Rocky Harbor 
Concrete, stained and sealed 
Feit-String Lights 
Sea Gull Lighting-Traditional Style 14” Globe, traditional post 3” x 84”  
 
The applicant is 408, Inc d/b/a The Post Local Bistro and the building owner is 408 Plymouth Real Estate 
Properties. Jennifer Dales, 313-319-7070, and John Thomson, 313-410-2100, manage operations at The 
Post Local Bistro and are available for additional questions. We look forward to your input and we are 
excited to complete a project that significantly improves the Fralick Ave side of our building. 
 
Sincerely, 
 
 
Jim Dales  
408 Inc d/b/a The Post Local Bistro 
408 Plymouth Real Estate Properties, LLC 
248-640-1786 Mobile 
jdales@dales-gs.com 
 
 
 
 
 
 
 
 
 
 
 
 
 
 











































 

 
Historic District Commission 

201 S. Main Plymouth, MI 48170 
Administrative Review of 318 S. Main 

Case Number H21-09 
Agenda Date: November 3, 2021 

 
Address: 318 S. Main 
Year Built: 1893 
Historical Significance: Architecture/Commerce 
 
Proposed Changes: Paint the exterior front façade and install new signage for re-branding 
 
Standards for Rehabilitation 

1. A property will be used as it was historically or be given a new use that requires minimal change to its 
distinctive materials, features, spaces, and spatial relationships.  

2. The historic character of a property will be retained and preserved. The removal of distinctive materials 
or alteration of features, spaces, and spatial relationships that characterize a property will be avoided.  

3. Each property will be recognized as a physical record of its time, place, and use. Changes that create a 
false sense of historical development, such as adding conjectural features or elements from other 
historic properties, will not be undertaken.  

4. Changes to a property that have acquired historic significance in their own right will be retained and 
preserved.  

5. Distinctive materials, features, finishes, and construction techniques or examples of craftsmanship that 
characterize a property will be preserved.  

6. Deteriorated historic features will be repaired rather than replaced. Where the severity of deterioration 
requires replacement of a distinctive feature, the new feature will match the old in design, color, 
texture, and, where possible, materials. Replacement of missing features will be substantiated by 
documentary and physical evidence.  

7. Chemical or physical treatments, if appropriate, will be undertaken using the gentlest means possible. 
Treatments that cause damage to historic materials will not be used.  

8. Archeological resources will be protected and preserved in place. If such resources must be disturbed, 
mitigation measures will be undertaken.  

9. New additions, exterior alterations, or related new construction will not destroy historic materials, 
features, and spatial relationships that characterize the property. The new work shall be differentiated 
from the old and will be compatible with the historic materials, features, size, scale and proportion, and 
massing to protect the integrity of the property and its environment.  

10. New additions and adjacent or related new construction will be undertaken in such a manner that, if 
removed in the future, the essential form and integrity of the historic property and its environment 
would be unimpaired. 

 
  



 

Application Review 

Paint color change 

The following applicable information has been provided YES  NO  N/A  

1.  Completed application  [X]  [ ]  [ ]  

2.  Synopsis: description of the project in words [X]  [ ]  [ ]  

3.  Materials finish list  [X]  [ ]  [ ]  

4.  Detailed justification of why the changes are necessary [X]  [ ]  [ ]  

5.  Historic photographs of the building  [X]  [ ]  [ ]  

6.  Photographs of the building and site as they exist today  [X]  [ ]  [ ]  

7.  Samples of the proposed paint color (paint chip) [X]  [ ]  [ ]  

8.  Photographs and/or diagrams showing the locations and colors where paint will be applied [X]  [ ]  [ ]  

 

Sign installation 

The following applicable information has been provided YES  NO  N/A  

1.  Completed application  [X]  [ ]  [ ]  

2.  Synopsis: description of the project in words including related work such as soffits, fascia, 
gutters, and trim [X]  [ ]  [ ]  

3.  Materials finish list  [X]  [ ]  [ ]  

4.  Detailed justification of why signage installation or replacement is necessary [X]  [ ]  [ ]  

5.  Historic photographs of the building  [X]  [ ]  [ ]  

6.  Description of the existing signage material including location, size, material, color, and 
condition [X]  [    ]  [ ]  

7.  Photographs of the building as it exists today [X]  [ ]  [ ]  

8.  Scaled and dimensioned front and side elevations showing the size and location of signage [    ]  [X]  [ ]  

9.  Scaled cross-section of building elevation indicating proposed signage [X]  [ ]  [ ]  

10.  Identification of all materials used in the construction of signage [X]  [ ]  [ ]  

11.  Material samples including number, letter, font size, and colors of signage [ ]  [X]  [ ]  

 

  



 

SAMPLE MOTION LANGUAGE 

1. Motion to Approve Application 
I move that the Commission issue a Certificate of Appropriateness for application number __. The Findings of 
Fact are as follows: (list facts of finding). The work as proposed meets the Secretary of the Interior's Standards 
for Rehabilitation standard number(s) __ and would give consideration and/or significance to the City of 
Plymouth Ordinance review criteria number(s) __.  
 
Vote “Yes” to approve application. Vote “No” to deny application. 
 
2. Motion to Approve Application with Conditions 
I move that the Commission issue a Certificate of Appropriateness for application number __ , provided that the 
following conditions are met: (list conditions). The Findings of Fact are as follows: (list facts of finding). The work 
would then meet the Secretary of the Interior's Standards for Rehabilitation, standard number(s) __ and would 
give consideration and/or significance to the following City of Plymouth Ordinance review criteria number(s) __.  
 
Vote “Yes” to approve application with conditions.  Vote “No” to deny application with conditions. 
 
3. Motion to Postpone Review 
I move that the Commission Postpone Review of application number __ until the next regular meeting 
scheduled for ___.   
 
Vote “Yes” to approve postponing the review. Vote “No” to deny postponing the review. 
 
4. Motion to Deny Application 
I move that the Commission issue a Certificate of Appropriateness for application number __ . The Findings of 
Fact are as follows: (list findings of facts that do not warrant the project’s approval). The work as proposed does 
not meet the Secretary of the Interior's Standards for Rehabilitation, standard number(s) __ and would not give 
consideration and/or significance to the following City of Plymouth Ordinance review criteria number(s) __.   
Note: Voting “No” to positively framed motion is the easiest way to deny an application’s request for a 
Certificate of Appropriateness.  FYI: Making a motion for approval and then voting “No” to deny is the same as 
making a motion to deny an application and then voting “Yes”. 
 
Vote “No” to deny the application.  Vote “Yes” to approve the application. 
 
5. Motion to Issue a Notice to Proceed 
May be used in special conditions or emergencies. 
I move that the Commission issue a Notice to Proceed for application number __. The Findings of Fact are as 
follows: (list facts of finding). The work as proposed does (not) meet the Secretary of the Interior's Standards for 
Rehabilitation, standard number(s) __ and would (not) give consideration and/or significance to the following 
City of Plymouth Ordinance review criteria number(s) __.  The work which is approved with this Notice to 
Proceed is as follows: (list approved work). The work that is not approved/not appropriate requires the 
following conditions to be met: (list conditions). The proposed work will substantially improve or correct the 
following: (list notice to proceed options). Additional work desired which is not approved within this Notice to 
Proceed is to be resubmitted for a Certificate of Appropriateness.   
 
Vote “Yes” to approve notice to proceed.  Vote “No” to deny notice to proceed. 
  



 

CITY OF PLYMOUTH 
COMMUNITY DEVELOPMENT DEPARTMENT 

HISTORIC DISTRICT COMMISSION APPLICATION 
201 South Main Street 

Plymouth, Michigan 48170 
(734) 453-1234 ext. 232 

www.plymouthmi.gov 
 
 

GENERAL INFORMATION:  
Applicants within the Kellogg Park Historic District who desire to alter their site or modify the exterior of their 
building must obtain a Certificate of Appropriateness from the City’s Historic District Commission (HDC) prior 
to modification work being completed.  Applicants seeking HDC approval are encouraged to familiarize 
themselves with the City of Plymouth Zoning Ordinance and the Secretary of the Interior Standards for 
Rehabilitation in order to assure that the project fits within the various requirements.   
 
WHAT REQUIRES HDC REVIEW: 
When a project includes demolition, new construction, a building addition or addition onto site (new 
landscaping, new wall or fence, signage, impervious surface/pavement, etc.), alteration of openings (windows, 
doors, skylights, etc.), change in materials (siding, railings, decking, fencing, etc.), change in paint or finish 
color, or cleaning the exterior of the building, formal HDC review is required.  Maintenance and repair work 
that is a like-for-like replacement and does not involve the change of colors or change in materials does not 
require submission to the HDC. If you have questions if your maintenance or repair project requires HDC 
approval, contact the Community Development Department directly. 
 
HISTORIC DISTICT COMMISISON REVIEW FEES: 
At this time, there are no fees required to apply to the Historic District Commission.  
 
REVIEW PROCESS:  
Submit 10 copies of the Historic District Commission Application and 10 copies of the supplemental 
information which may include site plan drawings (folded and stapled), historic photos, narrative, and any 
supplemental information required in the following checklists to the Community Development Department 
before the review process can begin.  Submit one digital copy of the entire submission package (application, site 
plan drawings, supplemental information, etc.) via email to plans@plymouthmi.gov.  Site plans submitted for 
review must be in the hands of the City by 12:00 PM on the third Monday of the month in order to be on the 
following month’s agenda. 
 
This application will be initially reviewed for completeness by the Community Development Department.  
Incomplete applications will be returned for modification.  Following determination of completeness, 
applications are distributed to the Historic District Commissioners for review to ensure compliance with all 
applicable codes and ordinances. 
 
The Historic District Commission meets on the first Wednesday of the month in the City of Plymouth 
Commission Chambers (second floor), 201 S. Main Street, Plymouth, MI at 7:00 PM unless otherwise specified 
on the City’s website.  
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CITY OF PLYMOUTH 
HISTORIC DISTRICT COMMISSION APPLICATION 

Community Development Department 
201 S. Main Street     Plymouth, MI  48170 

Ph. 734-453-1234 ext. 232 
www.plymouthmi.gov 

 
I. Site/Project Information 

Site Address □ Contributing structure 

□ Non-contributing structure 

Date of Application 
 
 

 
Name of Property Owner Phone Number 

Mailing Address Email Address (Required) 

City State Zip Code 
  

 
II. Applicant and Contact Information 

Indicate Who the Applicant Is. If Property Owner, Skip to Section III.           Architect    Developer       Engineer  Lessee 
Applicant/Company Name Phone Number 

Applicant/Company Address City State Zip Code 

Email Address (Required) 

 
III. Site Plan Designer and Contact Information 

Site Plan Designer Company Name Phone Number 

Company Address City State Zip Code 

Registration Number                                      Expiration Date Email Address (Required) 

 
IV. Type of Project (Please Select All that Apply)  
□ New Construction   
□ Addition 
□ Alteration   
□ Porch Reconstruct/Repair         

□ Window Replacement  
□ Siding Replacement 
□ Door Replacement       
□ Roof Replacement 

□ Sign/Awning Install or Replacement 
□ Wall/Fence Install or Replacement 
□ Paving Install or Replacement 
□ Landscaping Install or Replacement 

□ Color Change 
□ Building 
Cleaning 
□ Other 

 
V. Description of Work 

 
 
 

 

 
 

318 S. Main Street 10/19/2021

248-505-7711

jtmppc@gmail.com

James McKeon

P.O. Box 1447

Brighton MI 48116

Cupcake Station Holdings, LLC 586-764-2597

x

Shelby Township MI 4831654018 Huntington

todd.gildersleeve@gmail.com

http://www.plymouthmi.gov/
Christina.Jackson
Text Box
x

Christina.Jackson
Text Box
x

Christina.Jackson
Text Box
New signage, trellis/awning, and paint color on the existing front facade of the building. New vent on the rear of the building.







 

Please include the following applicable information YES  NO  N/A  

9.  Cut sheets (manufacturer information) for all replacement windows [ ]  [ ]  [ ]  

10.  Material samples and colors of windows [ ]  [ ]  [ ]  

11.  Number of windows to be replaced [ ]  [ ]  [ ]  

12.  Dimensions of windows including frame thickness and frame width [ ]  [ ]  [ ]  

13.  Photographs of other projects incorporating the window replacement component [ ]  [ ]  [ ]  

Proposed door or garage door replacement 

1.  Completed application  [ ]  [ ]  [ ]  

2.  Synopsis: description of the project in words [ ]  [ ]  [ ]  

3.  Materials finish list  [ ]  [ ]  [ ]  

4.  Detailed justification of why door replacement is necessary [ ]  [ ]  [ ]  

5.  Historic photographs of the building  [ ]  [ ]  [ ]  

6.  Description of the existing door material including color and condition [ ]  [ ]  [ ]  

7.  Photographs of the affected doors as they exist today [ ]  [ ]  [ ]  

8.  Photographs of the building with proposed changes indicated [ ]  [ ]  [ ]  

9.  Cut sheets (manufacturer information) for all replacement doors [ ]  [ ]  [ ]  

10.  Material samples and colors of doors [ ]  [ ]  [ ]  

11.  Number of doors to be replaced [ ]  [ ]  [ ]  

12.  Dimensions of doors including frame thickness and frame width [ ]  [ ]  [ ]  

13.  Photographs of other projects incorporating the door replacement component [ ]  [ ]  [ ]  

Proposed roof replacement 

1.  Completed application  [ ]  [ ]  [ ]  

2.  Synopsis: description of the project in words including related work such as gutters, soffit, and 
fascia  [ ]  [ ]  [ ]  

3.  Materials finish list  [ ]  [ ]  [ ]  

4.  Detailed justification of why roof replacement is necessary [ ]  [ ]  [ ]  

5.  Historic photographs of the building  [ ]  [ ]  [ ]  

6.  Description of the existing roof material including color and condition [ ]  [ ]  [ ]  

7.  Photographs of the roof as it exists today [ ]  [ ]  [ ]  

8.  Photographs of the building with proposed changes indicated [ ]  [ ]  [ ]  

9.  Cut sheets (manufacturer information) for replacement roof [ ]  [ ]  [ ]  

10.  Material samples and colors of roof [ ]  [ ]  [ ]  

11.  Dimensions of replacement roof [ ]  [ ]  [ ]  

12.  Photographs of other projects incorporating the roof replacement component [ ]  [ ]  [ ]  

Proposed siding replacement 

1.  Completed application  [ ]  [ ]  [ ]  

2.  Synopsis: description of the project in words including related work such as soffits, fascia, 
gutters, and trim [ ]  [ ]  [ ]  

3.  Materials finish list  [ ]  [ ]  [ ]  



 

Please include the following applicable information YES  NO  N/A  

4.  Detailed justification of why siding replacement is necessary [ ]  [ ]  [ ]  

5.  Historic photographs of the building  [ ]  [ ]  [ ]  

6.  Description of the existing siding material including width, color, and condition [ ]  [ ]  [ ]  

7.  Photographs of the siding as it exists today [ ]  [ ]  [ ]  

8.  Photographs of the building with proposed changes indicated [ ]  [ ]  [ ]  

9.  Scaled and dimensioned elevations showing the replacement siding [ ]  [ ]  [ ]  

10.  Cut sheets (manufacturer information) for replacement siding [ ]  [ ]  [ ]  

11.  Material samples and colors of siding [ ]  [ ]  [ ]  

12.  Dimensions including full profile of replacement siding [ ]  [ ]  [ ]  

13.  Photographs of other projects incorporating the roof replacement component [ ]  [ ]  [ ]  

Sign and awning installation or replacement 

1.  Completed application  [ ]  [ ]  [ ]  

2.  Synopsis: description of the project in words [ ]  [ ]  [ ]  

3.  Materials finish list  [ ]  [ ]  [ ]  

4.  Detailed justification of why signage and/or awning installation or replacement is necessary [ ]  [ ]  [ ]  

5.  Historic photographs of the building  [ ]  [ ]  [ ]  

6.  Description of the existing signage/awning material including location, size, material, color, and 
condition [ ]  [ ]  [ ]  

7.  Photographs of the building as it exists today [ ]  [ ]  [ ]  

8.  Scaled and dimensioned front and side elevations showing the size and location of signage 
and/or awning [ ]  [ ]  [ ]  

9.  Scaled cross-section of building elevation indicating proposed signage and/or awning [ ]  [ ]  [ ]  

10.  Identification of all materials used in the construction of signage and/or awning [ ]  [ ]  [ ]  

11.  Material samples including number, letter, font size, and colors of signage and/or awning [ ]  [ ]  [ ]  

Site improvements: fence, walls, paving, or landscaping installation 

1.  Completed application  [ ]  [ ]  [ ]  

2.  Synopsis: description of the project in words  [ ]  [ ]  [ ]  

3.  Materials finish list  [ ]  [ ]  [ ]  

4.  Detailed justification of why site improvement is necessary [ ]  [ ]  [ ]  

5.  Historic photographs of the building and site [ ]  [ ]  [ ]  

6.  Photographs of the building and site as it exists today [ ]  [ ]  [ ]  

7.  Scaled and dimensioned site plan showing existing lot lines [ ]  [ ]  [ ]  

8.  Scaled and dimensioned site plan showing existing buildings [ ]  [ ]  [ ]  

9.  Scaled and dimensioned site plan showing where fencing, paving, walls, or landscaping will be 
placed [ ]  [ ]  [ ]  

10.  Identification of all materials used in the construction of fencing, paving, walls, or landscaping [ ]  [ ]  [ ]  

11.  Material samples including number, letter, font size, and colors of fencing, paving, or walls [ ]  [ ]  [ ]  



 

Please include the following applicable information YES  NO  N/A  

Porch reconstruction or repair 

1.  Completed application  [ ]  [ ]  [ ]  

2.  Synopsis: description of the project in words [ ]  [ ]  [ ]  

3.  Materials finish list  [ ]  [ ]  [ ]  

4.  Detailed justification of why the changes are necessary [ ]  [ ]  [ ]  

5.  Historic photographs of the building  [ ]  [ ]  [ ]  

6.  Photographs of the building and site as they exist today  [ ]  [ ]  [ ]  

7.  Description of the existing porch material including location, size, material, color, and condition [ ]  [ ]  [ ]  

8.  Scaled drawings to include existing and proposed site plan [ ]  [ ]  [ ]  

9.  Scaled drawings to include existing and proposed floor plans [ ]  [ ]  [ ]  

10.  Scaled drawings to include existing and proposed elevations [ ]  [ ]  [ ]  

11.  Scaled drawings to include existing and proposed cross sections and other details as needed [ ]  [ ]  [ ]  

12.  Cut sheets (manufacturer information) for proposed replacement porch materials [ ]  [ ]  [ ]  

13.  Material samples and colors for porch [ ]  [ ]  [ ]  

Paint color change 

1.  Completed application  [ ]  [ ]  [ ]  

2.  Synopsis: description of the project in words [ ]  [ ]  [ ]  

3.  Materials finish list  [ ]  [ ]  [ ]  

4.  Detailed justification of why the changes are necessary [ ]  [ ]  [ ]  

5.  Historic photographs of the building  [ ]  [ ]  [ ]  

6.  Photographs of the building and site as they exist today  [ ]  [ ]  [ ]  

7.  Samples of the proposed paint color (paint chip) [ ]  [ ]  [ ]  

8.  Photographs and/or diagrams showing the locations and colors where paint will be applied [ ]  [ ]  [ ]  

Building cleaning 

1.  Completed application  [ ]  [ ]  [ ]  

2.  Synopsis: description of the project in words [ ]  [ ]  [ ]  

3.  Materials finish list  [ ]  [ ]  [ ]  

4.  Detailed justification of why the changes are necessary [ ]  [ ]  [ ]  

5.  Historic photographs of the building  [ ]  [ ]  [ ]  

6.  Photographs of the building and site as they exist today  [ ]  [ ]  [ ]  

7.  Description of the cleaning method including the names of chemicals and the pressure of any 
washes or applications [ ]  [ ]  [ ]  

8.  Brochure for cleaning agents [ ]  [ ]  [ ]  

9.  Description of the treatment of the building exterior (surface) after cleaning – painting, sealing, 
tuck pointing, etc. [ ]  [ ]  [ ]  
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